Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:

where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.6 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.
3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authonty website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT.

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2023

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2023 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2022/23. approved and signed, page 4

* Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

Itis recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governancs and Accountability Retum constitutes the annusl return referred 1o in the Accounts and Audit Regulations 2015,
Threughout, tha words ‘extomal auditor” have the same MEANNG as the words Tocal audior’ In e Accounts and Audit Regulations 2015
.@_' a compiele hst of bodles thal may be smaller authorities refer fo scheduls 2 fo the Local Aualt snd Accountability Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

« The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order, consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical afier the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®,

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vanances, Include complete numerical and narrative analysis to support the full variance,

* If the bank reconciliation is incomplete or variances not fully explzined then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

* The Responsible Financial Officer (RFO), on behalf of the authority. must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the extemal auditor?

Internal Audit Report | Haveallhighlighted boxes beencompleted by the internal auditor and explanations provided?
Section 1 For any statement to which the response is 'no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2023 been reconciled to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all dssclosures been made # the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested

41

b AYAYAY B B Y AY ISl AS

“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2022/23

Little Dunmow Parish Council

littledunmowpc.org.uk

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the basis
of an assessment of risk. carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
out below are the cbjectives of internal control and alongside are the internal audit conclusions on whether, in all

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. Tnis authority complied with its financial regulations, payments were supporied by invoicas, all
expenditure was approved and VAT was appropriately accounted for

C. This authority assessed the significant nisks to achieving its objectives and reviewed the adequacy
of arrangaments to manage these.

D. The precept or rates requirement resulted from an adequate budgetary procsss; progress against
the budget was regularly monilered; and reserves were appropriate.

E. Expected income was fully recelved. based on correct prices, properly recorded and promptiy
banked; and VAT was appropriately accounted for

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salanes 1o employees and allowances to members were paid in accordance with this authority's [
approvals, and PAYE and NI requirements were property applisd. '

H. Aszet and investments regesters were compliete and accurate and properly maintained.

l. Pericdic bank account reconciiations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the comrect accounting basis {receipts

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trad from underying records and where appropriale debtors and craditors were property recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2021/22. # met the
exemption criteria and correctly declared itself exempt. (If the authority had & Nmited assurance
review of its 2021/22 AGAR tick “not covered”)

L. The authority published tha required information on a websile/webpage up to date at the time of the v
internal audit in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority correctly provided for a pericd for the exercise of =
public rights as required by the Accounts and Audit Regulations (dwing the 2022-23 AGAR period, v
weve public rights in refation to the 2021-22 AGAR evidenced by a nofice on the website andior

SUSNISE SIS ISR gs

AN

authovily approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2021/22 AGAR v
(se@ AGAR Page 1 Gudance Notes).

O. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee. v

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed),

Date(s) internal audit undertaken Name of person who carried out the internal audit

2/04:7’;_)035 S.A. Bassett
el bt N A o Zio2E5S

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

**Nota: Ifhmmh‘no{mmdpbasesﬂeﬂmhmoetreeem internal audis work was done in this area and when it is
next planned; or, if coverage s not required, the annual internal audit report must explain why not {acd separate sheets if needed).
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Section 1 - Annual Governance Statement 2022/23

We acknowledge as the members of:

Little Dunmow Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have put in place arangements for effective financial
management during the year. and for the preparation of
the accounting slatements,

prepared U5 accownting stalements in accordsnce
with the Accounts and Audt Reguistions.

2. We manlained an adequate system of intemal congrol
INchuding measures designed to pravent and dedect frawd
and corruption and reviewed s eflacliveness.

made proper arangements 8nd accepled respansibity
for saleguarding the pubic maney and resources in
s charge.

3. We took all reasonable steps to assure ourselves
hat thare are no matiers of aciual or potential
non-complance with laws, regulations and Proper
Practices that could have a8 significant Snancial effect
an the abdity of this suthority to conduct its
business or manage Its finances.

has anly done what & has the legal power 1o do and has
compled with Proper Practices in doing £o.

4. We provided proper apportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts end Audit Regulations,

during the year gave all persons interested the oppartunty fo
inspect and ask questions atawt this awthonty's accounts.

5. We carried out an assessment of the risks facing this
authority and took approprate steps Lo manage those
rsks, Including the introduction of internal conltrels andior
external nsurance cover where required,

congiderad and documented the financial and other risks it
faces and dealf with them properly

6. We maintained troughout the year an adequate and
effective sysiem of internal audit of the accounting
records and control syslems.

aranged for & compelent person, independent of the Snancial
controds and proceduras, (0 give an objective wew an whather
intemal contrals meet the needs of this amaler suthority.

7. We took appropriate action on all matters raised
in reperts from intermnal and extemal auds,

respanded fo matters brought to its atfention by infema! and
axtemal audil.

8. We considered whathar any Itigation, labilities or
commements, events of ransactions, occurming eithyer
during or after the year-end, have a financal Impact on
this autherity and, where appropriate, bave included them
n the accounting stalements

9. (For local councils only) Trust funds ncluding
cheritatle. In our capacity 8 the sole managing
frusiee we discharged cur accountabiity
responsibilses for the fund(s)iassels. including
fnancial reporting and, ¥ required, ndependent
examination o audiL.

chsciosad everything & showld have about is business activity
daring the year inclutng events faking place after the yesr
and ¥ relevant,

has met all of Rs respansibithies where, as a body
corpovate, 15 8 sole managing trustee of 5 local
trust or trusts.

v

“Please provide explanations to the external auditor on a separate sheet for each 'No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement,

This Annual Govemnance Statement was approved at a
meeting of the authority on:

15/05/2023

and recorded as minute reference

23/49 (i)

littledunmowpce.org.uk

Signed by the Chairman and Clerk of the meeting where
approval was given:

— {\
Chairman A v Tnyeb

Clerk &\W’L
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Section 2 - Accounting Statements 2022/23 for

Little Dunmow Parish Council

1. Balances brought 20,47 1| Total balances and reserves af the beginning of the year

forward 21678 as recorded in the financial records. Value must agree to
Box 7 of previous year,

2. (+) Precept or Rates and 21,000 7otal amount of precept (or for IDBs rates and levies)
Levies 17,000 received or receivable in the year. Exclude any grants

received

3. (+) Total other recsipts 9,570 Total income or receipts as recorded in the cashbook less

1,683 the precept or ratesAevies received (line 2). Include any
arants received,

4. () Staff costs 5,606 Total expenditure or payments made fo and on behalf

5 042 of all employees. Include gross salaries and wages,
' employers NI cortnbutions, employers pension
confribubons, gratuities and severance payments.

5. (-) Loan interest/capital Total expendifure or payments of capital and interast
repayments 0 0| made during the year on the authority’s borrowings (if any).

8. (-) All other payments 22,442 Tola! expenditure or paymenis as recorded i the cash-

13,948 book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried 22,993 Total balances and reserves at the end of the year. Must
forward 20,471 oqual (1+2+3) - (4+5+6).

8. Total value of cash and 22,993 The sum of all current and deposit bank accounts, cash
short term investments 20,471 holdings and short term investments held as at 31 March —

> To agree with bank reconcillation.

9, Total fixed assets plus 167,658 The vaiue of all the property the authority owns — it is made
long term investments 165,228 up of all its fixed assers and Jong tenm investments as at
and assets 31 .\@gr_ch.

10, Total borrowings The oulstanding capital balance as at 31 March of al loans

0 01 from third parties {including PWLB).

For Local Councils Only

11a. Disciosure note re Trust funds
(including charitable)

11b, Disclosure note re Trust funds
— {including charitable)

The Council, as a body corporate, acts as sole trustee and
1= responsible for managing Trust funds or assets,

The figures in the accounting staternents above do not
include any Trust transactions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Relurn have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Gevernance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authonty

Signed by Responsible Financial Officer before being
presented to the authority for approval

‘n\h Q'»LK:Q“

12/05/2023
Date

Annual Govemance and Accountability Return 2022/23 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities®

| confirm that these Accounting Statements were
approved by this authority on this date;

15/05/202

as recorded In minute reference:

23/49 (i)

Signed by Chairman of the meeting where the Accounting
Statements were approved

\}L‘s\)\.\l Ca ".'byf_)'b‘{/‘—-

‘Page50f6



LITTLE DUNMOW PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2023

]

[ I

Balance per bank statements as at 31 March 2023
| £ £
Community Account 3,744 .88
Business Saver | 19,319.90
Total Bank Balances 23,064.78
I I
Less unpresented cheques at 31 March 2023
101096 72.00
72.00 2299278

Net bank balances as at 31 March 2023

Receipts
Precept 21,000.00
Bank Interest 42.09
VAT 1,763.73
Neighbourhood Plan 5,926.55
Meeting Room Hire 0.00
Grants/Donations 1,812.05
Refund | 25.95
Total Receipts 30,570.37

Payments
Administration 7,395.48
Street-lighting 1,154.09
Village Maintenance 1,149.20
Recreation Ground | 4,867.90
Community Meeting Room 2,281.56
Donations & S.137 | 0.00
Misc inc. Defibrillator 3,747 48
Neighbourhood Plan 5,022.21
VAT =1 2,430.43
Total Payments 28,048.35

l

The net balances reconcile to the cash book (receipts and pa

ments account)

for the year as follows:
l
CASH BOOK
Opening Balance 20470.76
Add: Receipts 30,570.37
Less: Payments 28,048.35

Closing balance per cash book

22992,

receipts and payments) as at 31 March 2023




LITTLE DUNMOW PARISH COUNCIL

Clerk: Angela Balcombe

6 Shires Close, Great Notley, Braintree, Essex CM77 7FT
Tel: 01376 550927
E-mail: angiebalc@aol.com

PKF Littlejohn LLP
Ref: SBA

2™ Floor

1 Westferry Circus
Canary Wharf
London E14 4HD

5 June 2023

Dear Sirs

Annual Governance & Accountability Return 2022/23 Form 3 - Significant
Variances

Box 2 Precept - increase of £4,000

As our general reserve has been quite high for a number of years and we have been
dipping into it each year to gradually lower it to a reasonable level. Our budget has
increased from £17,819 in 2022 to £23,410 in 2023, therefore we have taken £2,410
from reserves arriving at a precept of £21,000 for 2023.

Box 3 Total Other Receipts — increase of £7,887
We are currently carrying out a Neighbourhood Plan and received a grant of £5,926
towards this plus a further grant of £1,812 towards Jubilee Celebrations.

Box 6 All Other Payments - increase of £8,494

Mainly due to expenditure on the Neighbourhood Plan at £5,022, purchase of a
defibrillator costing £2,430 and maintenance of our Community Meeting Room
increased by £1,156.

Notification of the commencement date of the period for the exercise of public
rights: Monday 5 June 2023 to Friday 14 July 2023 (form enclosed).

Yours sincerely

Al

Clerk/RFO to Little Dunmow Parish Council



