Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

@) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) to be completed by the authority's internal auditor.

* Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
* Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

* Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 —~ Annual Governance Statement 2018/19, page 5

Section 2 - Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual Governance and Accountasility Return constitutes the annual retumn referred 1o in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external audter’ have the same meaning as the words 'local auditor in the Accounts and Audt Regulations 2015,

*for a complete fist of bodies that mey be smaller authorities refer fo schedule 2 to the Local Audit ang Accountabity Act 2074.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

All sections Have all highlighted boxes been completed?

An authority that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2019. It should not submit its Annual Governance
and Accountability Return to the external auditor. However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Governance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners’ Guide* which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

The authority should receive and note the annual internal audit report if possible prior to approving the
annual governance statement and before approving the accounts,

Make sure that the Annual Governance and Accountability Return is complete {i.e. no empty highlighted
boxes). and is properly signed and dated, Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

Itis recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a question be raised by a member of the public. There
Is guidance provided in the Practitioners’ Guide® that may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single pericd of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period — during which the accounts and accounting records
of all smaller authorities must be available for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2019.

Completion checklist — 'No answ

Have the dates set for the pericd for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and

explanations provided?

Section 1 For any statement to which the response is 'no’, is an explanation avaiable should

a question be raised by a local elector and/or an interested party?

Section 2 Has the authority's approval of the accounting statements been confirmed by the

Is an explanation of significant variations from last year to this year avallable,
should a question be raised by a local elector andior an interested party?

Is an explanation of any difference between Box 7 and Box 8 avasable, should
@ question be raised by a local elector andlor an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate

/
e
v
Ve
signature of the Chairman of the approval meeting? v
g
/
/

is a sole managing trustee? (Local Councils only)

‘Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,

can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2018/19

LITTLE Dunvow HRsy Counacit.

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective g

A. Approgriate accounting recerds have been properly kept throughout the financial year.

B. This authority compbed with s financial regulations, payments were sugported by invoices, all
expenditure was approved and VAT was approgriately accounted for.

C. This authority assessead the significant risks to achieving its objectives and reviewed the adequacy
of arrangements 1o manage these

D. The precept or rates requirement resulted from an adeguate budgetary process; progress against
the budgat was regutarly menitored; and reserves were appropriate.

E. Expscted income was fully recelved, based on carrect prices, properly recorded and promptly
bankad: and VAT was appropriately accounted for

—
<
/
o
o]
F. Petty cash payments were propery supported by receipts, all petly cash expenditure was /
/
=
v
\/
/

approved and VAT approgriately accounted for.

G. Salaries to employees and alowances to members were pald in accordance with this authority's
approvals, and PAYE and NI requirements were proparly applisd.

H. Asset and investments registers wera complete and accurate and property maintained.

I. Periogdic and year-end bank account raconciliations were properly carried out

J. Accounting statements prepared during the year were prepared on the corract accounting basis
(receipts and paymants or income and expenditure), agreed to the cash book, supporied by an

adequate audi trail fram underlying records and where approgriate destors and creditors were
properly recarded

K. IF the autherity certified self as exempt from a Fmited assurance review in 2017/18, it met the
exemption criteria and cerrectly declared itself exempt. {*Not Covered” should only be ticked
where the authorty had a imited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correctly provided the proper cpportunity for

the exercise of public rights i accordance with the reguirements of the Accounts and /
Audit Regulations.

M. (For local councils only)
Trust funds (including chasitabie) - Tha councl met its responsibilties as a frustee

For any other nsk areas identified by this authonty adequate controls existed (ist any other risk areas on separate sheets if needed)

Dale(s) internal audit undenaken Name of person who camed out the internal audit
VS /7D ET SR N il
E va/(' / .,:-/}&fw:ﬂ-;aé—/

—

S — ot/
carried out the internal audit : Date pr = //-/ea.é‘:/f/
“If the response is 'no’ please state the implications and action being taken to addross any weakness in control identified

(add separate sheets if nesded).

**Note: If the response i5 ‘not covered please state when the most recent ntemal aus work was done In s area and when i is
next pfanned, or, if coverage & not required, the annual intermal audit report must explain why not (add separate sheets i needed),
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govermnance and Accountability
Retumn to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

LITTLE DuvmMow PAaadw Couvel

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: é \Z ’ 632
Annual gross expenditure for the authority 2018/19: &y : 260

There are certain circumstances in which an authority will be unable to certify itself as exempt, o that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority has been in existence since before 1st April 2018
* In relation to the preceding financial year (2017/1 8), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
("the Act’), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration

* The court has not declared an item of account unlawful after a person made an appeal under
saction 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement. Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with & copy of this certificate, published on a public website® before 1 July 2019, By signing this certificate you
are also confirming that you are aware of this requirement,

Signed by the Responsible Financial Officer Date
el uDe 13 Jos/zo
Signed by Chairman Date
7V Ve el B /o5 |zaq
Emai i Telephone number
andebale@ ao\: com 013 SCoaP
*Published web address

WwW. asavinko, M.’S/\f‘\'*\n.—&\xmom ~Qaaah- cqunii\
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Section 2 - Accounting Statements 2018/19 for

LATTILE DundMow fagsy Cowicii—

1. Balancas brought

Uy

Total balances and reserves af the beginning of the year

forward Z‘gl 232 26, |60 &%ﬁ%ﬁyﬁ@nﬁm Vialue must agree fo
2. {+) Precept or Rates and Tota! amount of precept {or for 1083 rates and levies)
Levies ‘le?O ‘gngO received or receivable in the year. Exclude any grants

raceived.

3. (+) Total other receipts

|, 79%

Total income or recelpts as recovded in the cashbook less
the precept or ratesfevies received (ine 2). Include any
grants received

4. (<) Staff costs

3,966

Total expendilure or payments made fo and on behalf of
all smployses. Include salanss and wages, PAYE and NI
(empioyees and employers), pension contnbutions and
employment expenses.

5. (-) Loan interest/capital
repayments

N

Total expenditure or payments of capital and intarest
made dunng the year on the authonly's borowings (if any)

6. (-) A¥ other payments

q,055

Tolal expoendilure ar payments as recordsd in the cash-
book lezs staff cosls (ine 4) and loan interesticapital
repaymants (ine 5)

7. (=) Balances carriad
feeward

26,160

Tolal balances and resenves at the end of the year. Must
aqual (1+42+3) - (4+5+6).

8. Total value of cash and
short term investments

26,160

The sum of all current and deposit bavik accounts, cash
hofdings and short term investments held as at 31 March -
To agree with bank reconciliation,

9. Tetal fixed assets plus
long tarm investments
and assets

58,313

The value of all the property the authority owns - it is made
up of alf its fixed assets and fong ferm nvestments as at
31 March.

10. Total borrowings

NI

The oufstanding capital balance as al 31 March of all loans
from third parties (including PWLB).

11. {For Local Councis Only) Disclosure note
re Trust funds (includng charitable)

st

The Council a8 a body corporate acls as sole trustes for
and is respansible for mansging Trus! funds or assels,

N.E. The figures in the sccounting staternents sbove do
not include any Trus! transactions,

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and
payments or income and expenditure basis following the
guldance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

AR ol
3105 J20@,

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

IR (a5 ( zoiq

as recorded In minute reference:
1 (22 i)

Signed by Chairman of the meeting where the
Accounting Statements were approved

[V WMemea
/
v
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

LITLE Duninmous LA Couaic i —

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. We have put in place arrangements for efactive financial

NG SCCOUNTNY slatements,

management during the year, and for the praparason of S

Arapaved Us sccouning satements i accardance
with the Accounts and Awdit Ragulations

2. \We maintsined an adequate system of internal control
Induding measures designed to pravent and detect fraud
and corruption and reviawad s affectivenass.

\

made proper STangements and sceenad respansibiity
for safeguarting he pudNe maney and resourcas in
As chamge.

3. W took all reasonable stape to assure curselves
st there are no matters of actual or potential
non-comrplance with laws, regulations and Proper
Practices that could have a significant Srancial ofiect
on the abiity of this authority 1o conduct s
business or manage Its finances.

has only done what & has the legal power to do and hes
campied with Frager Praclices in doing o

4. \We provided proper opportunity during the year for
the axarcise of electars' rights iIn accordance with the
requirements of the Accounts and Audit Regulaticns.

dunng the year gave al persans (nfarestad the opparfuntly o
mspect and ask quastions sbout this authordy's accounts.

6. W carried out an assessment of the risks facing this
autharity and tock appropriate steps to manage thase
risks, ncluding the introduction of internal cantrols andior
external insuranca cover where requined,

Consiteved and documented the fnanaial and other nsks if
fsces and dealt with tham progeny.

6. We maintained throughout the year an adeguate and
effoctive system of imemal audit of the accounting
recoeds and control systems.

aranged for & compelent pevson, independent of the fnancial
Confrods and procedures, fo gve an ohiective wew on whathar
mtemal controls mee! the neads of this smaler authonty,

7. We ook appropnate scion on all matiers rased
in reparts from internal and extemal awdit,

respondad fo matters Brought 20 15 sttention by indamal and
exterma aucht

8. We considersd whether any liligason, liabilses or
commitments, events ar fransactions, occurmng either
during or aler the year-end, have a financial impact an
this authanty ang. where appropriate, have included them
In the accounting slatements.

9. (For local councils only) Trust funds including
charitable. In our capacity as tha sole managing
trustea wa discharged cur accountability
responsiviities for ?e fund{sVassels, including

financial reporting and, # required, indepandant
examination or audit,

\\\\\

disclosed evaryThing I should fave about ¥s business actiaty
aunng the year including events faking place affer the year
and ¥ relevant.

has mat aV of is responsibiites whare as a body

coporale if is & sole managing nistee of 3 focal trust
o brusls

‘/

*For any statement to which the response is 'no’, an explanation should be published

This Annual Governance Statement was approved at a
meeling of the authonty on:

\3 /65 209,

and recorded as minute reference:

({23 (i

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman OV vimes
G ¢ =N Os
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LITTLE DUNMOW PARISH COUNCIL - BANK RECONCILIATION

AT CLOSE OF BUSINESS 31 MARCH 2019

I | I |

Balance per bank statements as at 31 March 2019

£ £

Community Account 7,232.49

Business Saver 19,231.56

Total Banr BalammsI 26,464.05 26,464.05
Less unpresented cheques at 31 March 2019

None
l
| | 0.00

Net bank balances as at 31 March 2019 26.464.05
Receipts

Precept 13,500.00

Bank Interest 38.31

VAT | 0.00

Meeting Room Hire 25.00

Grants | 0.00

Total Receipts 13,563.31 13,563.31
Payments|

Administration 5,684.24

Street-lighting 2,251.76

Village Maintenance 1,175.55

Recreation Ground 1,104.00

Community Meeting Room 401.20

Donations & S.137 0.00

Street Furniture 1,578.60

VAT | 1,064.65

Total Payrlnents 13,260.00 13,260.00
The net balances reconcile to the cash book (receipts and payments account)
for the year as follows:
CASH BOOK

Opening Balance 26,160.74

Add: Receipts 13.563.31

Less: Payments 13,260.00
Closing balance per cash book 26,464 05|

(receipts and payments) as at 31 March 2019




